
Eleanor Whitfield
[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname

[Month Day, Year]
[Hiring Manager Name]
[Title]
[Company Name]
[Company Address]
Dear [Hiring Manager Name],
I am writing to apply for the [Position Title] role at [Company Name]. After [X years] in [previous field], I am making a deliberate move into [new field] — and my background is an asset here: [one line connecting the two — e.g., years of client-facing problem-solving are exactly what this role demands].
At [Current/Previous Company], I [achievement with a number]. The skills underneath that result — [transferable skills — e.g., stakeholder management, analysis, delivering on deadlines] — are the same ones your posting emphasizes. To close the gap, I have completed [certification, coursework, or a hands-on project in the new field].
This move is researched, not impulsive: I chose [new field] for [reason], and [Company Name] specifically because of [mission, product, growth]. I am ready to bring an experienced professional's habits to a new domain, at full commitment from day one.
Thank you for considering my application. I would welcome the chance to discuss how my [previous field] experience maps onto this role, and I look forward to hearing from you.
Sincerely,
Eleanor Whitfield
