
	Devon Brooks
[Your Profession]

[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname
To: [hiring.manager@company.com]
Subject: [Position Title] — [Your Name], [headline credential]



Dear [Hiring Manager Name],
I am applying for the [Position Title] role posted on [source]. In [X years] of [field] work, my headline result is [one quantified achievement]; my resume is attached.
I chose [Company Name] because [one specific reason]. The posting's emphasis on [top requirement] matches my experience with [matching skill or tool].
I am available for a conversation at [phone] or by reply, [days/times].
Thank you for your consideration. I look forward to hearing from you.
Sincerely,
Devon Brooks

	



