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Samuel Hart
[City, State]   ·   (000) 000-0000   ·   your.email@email.com


[Month Day, Year]
[Hiring Manager Name]
[Title]
[Company Name]
[Company Address]
Dear [Hiring Manager Name],
I am writing to apply for the [Position Title] position at [Company Name], which I found on [job board / referral / company site]. With [X years] of experience in [your field] and strengths in [two or three skills echoed from the posting], I am confident I can contribute from the first week.
In my most recent role at [Current/Previous Company], I [key responsibility and measurable result]. Earlier, at [prior company or role], I [second supporting result]. Together they cover exactly the capabilities your posting highlights: [mirror the posting's top requirements].
What draws me to [Company Name] is [specific reason — swap this sentence for every application; it is the line hiring managers check]. I would bring the same focus and reliability that produced the results above.
Thank you for your time and consideration. I would welcome the opportunity to discuss the role in more detail, and I am available at [phone / email] at your convenience. I look forward to hearing from you.
Sincerely,
Samuel Hart
