
Eleanor Whitfield
[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname

[Month Day, Year]
[Hiring Manager Name]
[Title]
[Company Name]
[Company Address]
Dear [Nurse Manager or Hiring Team],
I am writing to apply for the [Unit] Registered Nurse position at [Hospital/Facility Name]. I hold an active [state] RN license with [BLS/ACLS/PALS] certification and [X years] of [unit type — med-surg, ICU, ED] experience.
At [Current/Previous Facility], I manage a typical assignment of [X patients] on a [unit type] unit and [quantified contribution — precept new graduates, serve on the falls committee, earned a clinical ladder promotion]. I chart in [Epic/Cerner] and am comfortable with [skills the posting emphasizes].
I want to join [Facility Name] specifically because [specific reason — its Magnet designation, the unit's reputation, a mission you share]. I am available for [shift/schedule], including [weekends or nights if true].
Thank you for your consideration. I would welcome the opportunity to discuss how my clinical experience fits your unit, and I can provide references from charge nurses and managers on request.
Sincerely,
Eleanor Whitfield
