Rosalind Vance
·  ·  ·
[City, State]   ·   (000) 000-0000   ·   your.email@email.com
[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I am [your name], [pastor / rabbi / imam / minister] of [Congregation Name], where I have known [Full Name] for [number] years. I write this character reference in my pastoral capacity and with full sincerity.
Within our community, [First Name] is [faithful in attendance, first to volunteer, quietly generous — the true things]. [One concrete example: the family they quietly supported, the ministry they lead, the season they served without recognition.]
I have sat with [First Name] in [good seasons and hard ones], and the person has been the same in both. I offer that observation as the most honest thing I can say about anyone.
I am available at [congregation phone or email] should you wish to speak further.
Sincerely,
Rosalind Vance
