
	Devon Brooks
[Your Profession]

[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname
[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I write in support of [Full Name], whom I have known for [length of time] through [our congregation, the youth league, our neighborhood association]. I serve as [your role there] and have worked alongside [First Name] often.
In our community, [First Name] is the person who [shows up early, stays late, takes the unglamorous job — name what is true]. This past [season or year], [he/she/they] [a concrete contribution — organized the coat drive, coached the beginners, sat with a grieving family].
Communities learn quickly who can be counted on, and ours counts on [First Name]. I am glad to put that reputation in writing.
Please contact me at [phone number or email address] if I can add anything further.
Sincerely,
Devon Brooks



	



