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Samuel Hart
[City, State]   ·   (000) 000-0000   ·   your.email@email.com


[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I write in support of [Student’s Full Name]’s application to transfer to your institution. As [his/her/their] [professor / advisor] at [Current College] for [length of time], I have seen exactly why [he/she/they] has outgrown us — and I mean that as the compliment it is.
[First Name] arrived [the honest starting point] and became [the current reality — the student others form study groups around, my teaching assistant by second semester, a 4.0 in the major]. [One concrete moment.]
Transfer applicants carry proof freshmen cannot: a college record. [First Name]’s record says [he/she/they] already does college-level work at a high level, consistently. Your campus will simply give that its proper scope.
Questions are welcome at [institutional email].
Sincerely,
Samuel Hart
