Alistair Crane
[Your Title / Standing]
[Street Address]  ·  [City, State ZIP]  ·  (000) 000-0000

[Month Day, Year]
[State] Board of Parole
[Board Address]
[City, State ZIP]
[City, State ZIP]
Re:  Parole consideration for [Inmate Name], ID [Number]
To the Members of the Parole Board,
I write in support of [Full Name]'s parole. I am [your name, occupation, and standing], and I have known [First Name] for [number] years as [the relationship]. I am aware of the offense and of the sentence being served.
Throughout [his/her/their] incarceration, I have [maintained contact through visits and letters / spoken with [him/her/them] regularly]. In that time I have seen [the concrete evidence — programs completed, a GED earned, consistent remorse expressed without prompting, plans made rather than wished for].
Upon release, [First Name] has [concrete support — a place to live at [address/with whom], employment offered by [employer], family who will be present]. I am part of that support and will remain so.
I thank the board for its consideration and can be reached at [phone number or email address].
Sincerely,
Alistair Crane
