MARCUS ELLERY
[Your Title]  |  [Organization]
[City, State]  ·  (000) 000-0000  ·  your.email@email.com

[Month Day, Year]
The Honorable [Judge’s Full Name]
[Name of Court]
[Court Address]
[City, State ZIP]
Dear Judge [Last Name],
My name is [Your Full Name], and I am [Full Name]’s [mother / father / sister / brother / spouse]. I am writing on [his/her/their] behalf regarding the DUI charge before the Court. I know that [First Name] has accepted responsibility for what happened, and I am not writing to excuse it; I am writing to tell you who [he/she/they] is beyond that night.
I have known [First Name] [his/her/their] whole life. [One specific, firsthand scene — e.g., the years [he/she/they] drove our mother to dialysis three times a week without being asked; the way [he/she/they] shows up for [his/her/their] children’s games and school conferences.] That is the person I know, and it is why the charge was such a shock to our family.
Since the arrest, [First Name] has [concrete steps — completed an alcohol education program, stopped drinking, attended meetings, arranged rides, spoken openly with our family about what happened]. I have seen the change myself; [one detail]. I believe [he/she/they] understands the seriousness of the offense and the danger it posed to others.
I respectfully ask the Court to consider [First Name]’s character and the steps [he/she/they] has taken when deciding on a sentence. I am available at [phone number or email] if the Court has any questions. Thank you for your time.
Sincerely,
Marcus Ellery

Signature:                                                                       
Printed name:  [Your Full Name]
Title / standing:  [Your Title]
Phone:  (000) 000-0000        Date:  [Month Day, Year]
