
	Morgan Reed
[Your Profession]   ·   [City, State]   ·   (000) 000-0000   ·   your.email@email.com



[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I worked side by side with [Full Name] at [Company Name] for [length of time], as [your title] on the same team. This reference comes from the desk next to [his/hers/theirs] — the closest view there is.
Coworkers learn things that never reach a resume: who answers the 4:55 question, who takes the on-call nobody wants, who says “I made that mistake” out loud. [First Name] is that coworker. [Add one specific moment if you have one.]
Teams run on people like [First Name], and ours ran better because of [him/her/them]. Whatever team gains [him/her/them] next is lucky.
I would be glad to say more — reach me at [phone number or email address].
Sincerely,
Morgan Reed
