Dana R. Whitfield
[YOUR TITLE]  ·  [ORGANIZATION]  ·  [NUMBER] YEARS
[City, State]  ·  (000) 000-0000  ·  your.email@email.com
[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I am [your name], [teacher / counselor / principal] at [School Name], and I write in support of [Scout's Full Name]'s advancement to Eagle Scout. I have known [First Name] for [length of time] as [his/her/their] [subject] teacher.
In my classroom, [First Name] has shown [the qualities you have witnessed — leadership on group work, integrity when a mistake cost points, patience tutoring classmates]. [One specific school moment.]
Educators see a great many young people; only a few carry the same character into every room. [First Name] is one of them, and the standard the Eagle rank sets is one [he/she/they] already meets.
Please feel free to contact me at [school email or phone] with any questions.
Sincerely,
Dana R. Whitfield
