Rosalind Vance
·  ·  ·
[City, State]   ·   (000) 000-0000   ·   your.email@email.com
[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I am writing as an adult reference for [Scout's Full Name], whom I have known for [number] years as [a neighbor, a family friend, an assistant coach]. I understand this letter is part of [his/her/their] Eagle Scout Board of Review.
Outside of school and Scouting, [First Name] is [the qualities you have actually seen]. I think of [a specific moment — the summer he mowed the widow's lawn on our street and refused payment, the way she looks after her younger brothers].
Character shows in the hours no adult is grading. By that measure, [First Name] has already earned this rank several times over.
I welcome contact from the board at [phone number or email address].
Sincerely,
Rosalind Vance
