
	Devon Brooks
[Your Profession]

[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname
[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I have known [Full Name] for [number] years as [the relationship], and I am glad to give [him/her/them] my personal reference.
[First Name] is [honest, reliable, considerate]. [One short concrete example.] I would trust [him/her/them] with [something that matters], and I do not say that loosely.
Happy to answer questions by phone or reply — [phone number].
Sent from [Your Name].
Sincerely,
Devon Brooks



	



