
	Devon Brooks
[Your Profession]

[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname
[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I am writing this reference for my friend [Full Name], whom I have known for [number] years. I know character references from friends are read with a grain of salt — so let me earn your trust with specifics.
[First Name] is the friend who [is where they said they would be, finishes what they start, tells you the truth kindly]. When [a real situation — my move, a family emergency, a project that fell apart], [he/she/they] [what they actually did].
Employers hire the whole person, and I know this one well: dependable on the ordinary days and steady on the difficult ones. You will not regret taking a chance on [him/her/them].
I am glad to back this up by phone or email at [phone number or email address].
Sincerely,
Devon Brooks



	



