
	Devon Brooks
[Your Profession]

[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname
[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I am [Your Full Name], [Your Title] at [Company Name], and I am writing in support of [Full Name]’s [immigration application / petition for [status]]. [First Name] has been employed here as [Job Title] since [start date], [full-time / part-time], and I supervise [him/her/them] directly.
[First Name] is [two or three qualities — dependable, skilled, honest] and has been a genuine asset to our company. [One or two specific examples — a responsibility [he/she/they] holds, a result [he/she/they] delivered, a way colleagues rely on [him/her/them].] [He/She/They] has never had a disciplinary issue, and [his/her/their] attendance record is [excellent].
Beyond the work itself, [First Name] is [a person of good character — one specific: how [he/she/they] treats coworkers or customers, a community or family commitment you know of]. [His/Her/Their] continued presence in this country matters to our business, and [his/her/their] position with us remains [secure / open].
I affirm that the information in this letter is true and correct to the best of my knowledge. I am glad to answer questions at [phone number or email], and I ask that [First Name]’s application receive favorable consideration.
Sincerely,
Devon Brooks



	



