
Eleanor Whitfield
[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname

[Month Day, Year]
[Recipient Name]
[Title]
[Organization Name]
[Organization Address]
To Whom It May Concern,
I submit this letter in support of [Full Name]’s request for [a waiver / reconsideration] in connection with [his/her/their] application to serve. I am [your name and standing], I have known [First Name] for [number] years, and I am aware of the issue that makes this letter necessary.
The record shows one chapter; I have watched the whole book. Since [the incident], [First Name] has [the concrete turnaround — completed a diploma, held steady work, paid every obligation, steered younger kids away from the same mistake].
The military has long trusted that people can be more than their worst day — and my years of watching [First Name] convince me [he/she/they] already is. Given the chance to serve, [he/she/they] will honor it.
I stand behind every word of this letter at [phone number or email address].
Sincerely,
Eleanor Whitfield
