ALEX RIVERA
[City, State]      (000) 000-0000      your.email@email.com
[Month Day, Year]
[Manager Name]
[Title]
[Company Name]
[Company Address]
Dear [Pastor Last Name / Church Office],
Please accept this letter as formal notice of my withdrawal of membership from [Church Name], effective [Date — or immediately upon receipt].
I am thankful for the years of worship, fellowship, and care my family and I have received here.
[If transferring: I will be joining [New Church Name], and I would be grateful for a letter of transfer to their care. Otherwise: please update the membership rolls accordingly and confirm in writing when complete.]
Thank you for your ministry and your understanding. May God continue to bless this congregation.
Sincerely,
Alex Rivera
