
	Devon Brooks
[Your Profession]

[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname
[Month Day, Year]
[Manager Name]
[Title]
[Company Name]
[Company Address]
Dear [Ministry Leader Name],
Please accept this letter as notice that I am stepping down from my volunteer role with [Ministry / Team Name] at [Church Name], with my last day of serving on [Date — after the event or season I have committed to].
Serving with this team has been a joy, and I am grateful for the people I have served alongside.
I will complete the commitments already on the calendar, and I am glad to help orient whoever takes my place — [notes, materials, a walkthrough].
Thank you for the opportunity to serve. I remain part of this church family and will be cheering this ministry on.
Sincerely,
Devon Brooks

	



