
	Devon Brooks
[Your Profession]

[City, State]   ·   (000) 000-0000   ·   your.email@email.com   ·   in/yourname
[Month Day, Year]
[Manager Name]
[Title]
[Company Name]
[Company Address]
Dear [Manager Name],
Please accept this letter as notice of my resignation from my position as [Job Title] at [Company Name], effective immediately as of [Today’s Date], for health reasons.
This was not a decision I made lightly, and I am sorry for the short notice it involves.
I will spend today making the handoff as clean as I can — [equipment returned, files and credentials transferred, open work summarized in writing].
Thank you for the opportunities during my time here. I wish you and the team continued success.
Sincerely,
Devon Brooks

	



