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		CERTIFICATION
NALA CP
	CASES SUPPORTED
200+
	TRIALS
30+ to verdict
	EXPERIENCE
10 Years






Litigation paralegal who keeps complex civil cases organized from complaint to verdict. Ten years providing litigation support — legal research, drafting pleadings and discovery, e-discovery and document review, and deposition and trial preparation. Calm under deadline, meticulous with the record, and trusted by attorneys to run point on the file.
Experience
	Senior Litigation Paralegal
	2019 — Present


Kirkland & Ellis LLP — Chicago, IL
1. Manage all phases of complex commercial litigation; draft pleadings, motions, and discovery requests.
1. Lead e-discovery and document review in Relativity across 500K+ documents; build privilege logs.
1. Prepare witnesses, exhibits, and trial binders; coordinate depositions and support attorneys at trial.

	Litigation Paralegal
	2013 — 2019


Seyfarth Shaw LLP — Chicago, IL
1. Conducted legal research on Westlaw and LexisNexis; cite-checked briefs to Bluebook standards.
1. Managed case files and deadlines; drafted discovery responses and deposition summaries.

	Paralegal
	2011 — 2013


Cook County State's Attorney — Chicago, IL
1. Supported prosecutors with case files, subpoenas, and trial preparation.

	SKILLS & SOFTWARE
Legal Research · E-Discovery · Drafting Pleadings · Document Review · Trial Prep · Relativity · Westlaw · LexisNexis · Bluebook
	CERTIFICATION & EDUCATION
Certified Paralegal (NALA CP) · B.A. Political Science, DePaul · ABA Paralegal Certificate


