	Tanya Williams
Shipping & Receiving Clerk
	Columbus, OH 43219
(614) 555-0148
t.williams@email.com



	99.8%
INVENTORY ACCURACY
	350
ORDERS / DAY
	0
MIS-SHIPS / QTR
	7 yrs
EXPERIENCE



Detail-driven shipping and receiving clerk who keeps inventory accurate and orders out the door on time. 7 years processing inbound and outbound freight, running cycle counts, and managing paperwork and WMS records. The person who catches the discrepancy before it becomes a problem.
	EXPERIENCE
	Shipping & Receiving Clerk
	2020 – Present


Cardinal Health — Columbus, OH
1. Process 350+ inbound and outbound orders daily in SAP WMS at 99.8% accuracy.
1. Verify counts, inspect for damage, and reconcile packing slips against POs.
1. Run weekly cycle counts that cut inventory variance to under 0.2%.

	Inventory Associate
	2017 – 2020


Big Lots Distribution — Columbus, OH
1. Maintained inventory records and resolved discrepancies using RF scanners.
1. Prepared BOLs and coordinated carrier pickups.

	Warehouse Clerk
	2018 – 2019


DHL Supply Chain — Groveport, OH
1. Received shipments, labeled product, and staged orders for outbound.

	
	SYSTEMS
 SAP WMS    Manhattan    RF Scanner    Excel    ShipStation 
SKILLS
Cycle Counting · Order Processing · BOL / Paperwork · Damage Inspection · Inbound/Outbound · Data Entry
CERTIFICATIONS
Forklift Certified · OSHA 10
AVAILABILITY
1st & 2nd shift · Overtime
EDUCATION
High School Diploma
Columbus East HS


