DAILY TIMESHEET
One row per task or project. Subtract break minutes from each row's hours.
	Employee
	
	Date
	

	Manager
	
	Hourly rate
	



	Project / task
	Start
	End
	Break (min)
	Hours
	Notes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Total hours
	

	
	GROSS PAY
	



	
	
	


	Employee signature / date
	
	Manager signature / date
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