24-HOUR SHIFT TIMESHEET
For overnight and rotating shifts. A shift belongs to the day it starts; note night hours for the differential.
	Employee
	
	Supervisor
	

	Week starting (Mon)
	
	Hourly rate
	

	Night differential (%)
	
	Unit / location
	



	Day
	Date
	Shift
	Time in
	Time out
	Hours
	Night hours

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	



	
	Total hours
	

	
	Regular / overtime
	

	
	Night differential pay
	

	
	GROSS PAY
	



	
	
	


	Employee signature / date
	
	Manager signature / date
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