MONTHLY TO-DO LIST
Set the month's goals, list every task with its due date, tick them off, and carry the stragglers into next month on purpose.
	Month
	
	Name / project
	



	GOALS FOR THE MONTH


	1
	

	2
	

	3
	



	☐
	Task
	Priority
	Due
	Notes

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	



	
	Tasks listed
	

	
	Done
	

	
	COMPLETE
	


	CARRY OVER TO NEXT MONTH


	


Free to-do list template from Apollo's Templates — www.apollostemplates.com/to-do-lists/




