TASK LIST
One task per row with an owner, a due date, a priority, and a status. Tally by status at the bottom when the list is reviewed.
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	BY STATUS


	Not started
	
	

	In progress
	
	

	Waiting
	
	

	Done
	
	



	
	Tasks listed
	

	
	Done
	

	
	COMPLETE
	


Free to-do list template from Apollo's Templates — www.apollostemplates.com/to-do-lists/




