TASK MANAGEMENT SHEET
The master list for a small team: category, owner, priority, status, due. The Excel and Sheets versions add a Dashboard tab.
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	BY STATUS  ·  Not started / In progress / Waiting / Done
	
	BY PRIORITY  ·  High / Medium / Low  ·  Overdue

	
	
	


Free to-do list template from Apollo's Templates — www.apollostemplates.com/to-do-lists/




