SEMI-MONTHLY TIMESHEET

For 1st-15th / 16th-to-end pay periods. One line per day; total each half, then the period.

Employee Manager

Month Hourly rate

FIRST HALF — 1st through 15th
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SECOND HALF — 16th through month end
16

Period total hours

GROSS PAY

Employee signature / date Manager signature / date

Free timesheet template from Apollo's Templates — www.apollostemplates.com/timesheets/



